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FEDERAL ELECTION COMMISSION
WASHINGTON, D.C. 20463

August 23, 2006

Cindy Roberts, Treasurer
Dyncorp International Corp Federal

Political Action Comumittee (DIPAC)
8445 Freeport Parkway, Suite 400 Response Due Date:

Irving, TX 75063 | | September 25, 2006
Identification Number: CQ0409979

Reference: Amended Mid-Year Report (1/1/05 — 6/30/05), received 1/31/06
Dear Ms. Roberts:

This letter is prompted by the Commission’s preliminary review of the report(s)
- referenced above. This notice requests information essential to full public disclosure of
your federal election campaign finances. An adequate response must be received at
the Commission by the response date noted above. An itemization of the information
needed follows:

-Line 11{a)}i) of the Detailed Summary Page of your report discloses a total
of $5,030.00 in itemized coniributions from individuals.  The sum of the
entries itemized on Schedule A, however, indicates the total to be
$1.110.00. Please amend vour report to clarify the discrepancy.

-Schedule A supporting Line 11(a)(i} of your report discloses contributions
received through what appears to be a payroll deduction plan. However,
the amount and frequency of the deductions do not appear to correspond
with the amount deducted for the reporting period. Please amend your -
report to properly disclose the total amount deducted for the entire
reporting period for each individual. 11 CFR §104.8(b) Please refer to the
enclosed sample of properly reported payroll deductions.

-Commission Regulations require that a committee disclose the
identification of all individuals who contribute in excess of $200 in a
calendar year. (11 CFR §104.3(a)(4)(i)) Identification for an individual is
defined as the full name, mailing address, occupation and name of
employer. (11 CFR §100.12) Your report discloses contmbutions from
individuals for which the identification ts not complete.
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You must provide the missing information, or if you are unable to do so,
you must demonstrate that “best efforts™ have been used to obtam the
information. To establish “best efforts,” you must provide the
Commission with a detailed description of your procedures for requesting
the information. Establishing “best efforts” is a three-fold process.

First, your original solicitation must include a clear and consptcuous
request for the contributor information and must inform the contributor of
the requirements of federal law for the reporting of such information. (11

CFR §104.7(b)(1))

Second, 1f the information is not provided, you must make one follow-up,
stand alone effort to obtain this information, regardless of whether the
contribution(s) was solicited or not. This effort must occur no later than 30
days after receipt of the contnbution and may be in the form of a written
request or an oral request documented in writing. (11 CFR § 104.7(b)(2))
The request must:

¢ clearly ask for the missing mformation, without soliciting a
contribution;

¢ inform the contnbutor of the requirements of federal law for the
reporting of such information, and

e if the request 1s written, include a pre-addressed post card or return
envelope.

Third, if vou receive contributor information after the contribution(s) has
been reported, you shall either a) file with your next regularly scheduled
report, an amended memo Schedule A listing all the contributions for which
additional information was received; or b) file on or before your next
regularly scheduled reporting date, amendments to the report(s} originally
disclosing the contribution(s). (11 CFR §104.7(b)(4))

Please provide the missing information or a detailed description of your
procedures for requesting the information. For more information on
demonstrating “best efforts,” please refer to the Campaign Guide.

Please note, you will not receive an additional notice from the Commission on
this matter. Adequate responses received on or before this date will be taken inio
consideration in determining whether audit action will be initiated. Requests for
extensions of time in which to respond will not be considered. Failure te provide an
adequate response by this date may result in an audit of the committee, Failure to comply
with the provisions of the Act may also result in an enforcement actton against the
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committee. Any response submitted by your committee will be placed on the public
record and will be considered by the Commission prior to taking enforcement action.

Electronic filers must file amendments (to include statements. designations and
reports) in an electronic format and must submit an amended report in its entirety, rather
than just those portions of the report that are being amended. If you should have any
questions regarding this matter or wish to verify the adequacy of your response, please
contact me on our toll-free number (800) 424-9530 (at the prompt press 5 to reach the
Reports Analysis Division} or my local number (202) 694-1148.

Sincerely,

@mﬁs L. Zehr &(d S‘D}W

Campaign Finance Analyst
216 Reports Analysis Division
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“Adding Extra Text/Explanation : When vsing FECFile electranic filing software, this informa-
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Categorizing Receipts

Before baginning to itemize the
committee’s receipts, separate tham into
the different categories listed on the De-
talled Summary Page {"Contributions
from Individuals,” "“Contributicns from Po-
litical Committees,” etc.: an illustration of
a completed Detailed Summary Page ap-
pears oh pages 54-55). The receipls in
each category must be iternized on a
separate Schedule A designated far that
category,

indicate the type of receipt itemized
on d particular Schedule A by checking
the box for the corresponding line num-
ber from the Cetailed Summary Page
where Indicated in the upper right corner
of the schedule. The appropriate cat-
egory of receipt may alsoc be wrilten at
tha top of each page.

Some categories may require several
pages. The total for each category
should be entered on the bottom line of
the last page for that category.

Itemized Information

For each itemized contribution, provide:

« The full name and address {including
2ip code) of the contributor or other
SOUItE;

+ The name of the contributor's employer
(If the contributor is an individual);

= The contributar's accupation (if the con-
tributer is an individual);

» The date of regeipt,

» The amount; and

» The aggregate year<o-tlate total of ali
receipts (within the same category)
from the same source. 104.3(a}(3).

The space indicating the election for

which an ftemized contribution was made

(“Receipt For®) does not apply to S5Fs;

leave those boxes blank.

Speclal “Employer” Information

If 2 contributor is self-employed, that
should be recarded in the Employer
space. If a contributar is not employed,
the Employar space should be left blank,
but the Oc¢cupation space should always
he completed (.4, “unemployed,” “re-
tired,” “homemaker”).

Best Efforts Required

Mote that committees and their treasur-
ers must use “best efforts” to cbtaln and
raport the information listed above. See
page 38 for more information,

Payroll Deductions

Once an individual's deducticns aggre-
gate over $200 in a calendar year, repornt
the lotal amount deducted from thea
donor's paychecks during the reporting
period on Schedute A, In parentheses in-
dicate the amount that was deducted
gach pay period. Instead of staling a spe-
cific date of receipt, type “payroll deduc-
tion” under "Date.” The other temized
information, including the year-to-date to-
tal, must be completed for each donor.
104.8(b),

EXAMPLE: During an electian vear, a
corporate manager authorizes her em-
plover to dadust $15 per pay period
(each pay period s two weeks) for tha
company's SSF, The S5F, which files
FEC reports on a quarterly schedule, in-
cludes the manager's first-quarter contri-
hutions {$90 for six pay periods) as
"unitemizad contributions” on Line
11{a){ii) in the April quarterly report.

By Juna 30 (ths closing date for the
July quarterly report), 13 pay periods
have passed, and the manager's aggre-
gate contributions are $195—still balow
the $200 itemization threshold, The
manager’s secand-quarter confributions
again are Inciuded in “unitemized
contribtutions” in the July repor.

By September 30 (the closing date for
the Oclober quarterty raport), 19 pay pe-
riods have passed, and the manager’s
contributions reach $285. WNow the com-
mittee itemizes the total contribufions re-
ceived from the manager during the third
quarter ($90}, praviding the year-to-date
total in the appropriate space. (See item
A in tha itlustration abovea.} '
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